Memo from the Executive Committee

FRIENDS UNITED MEETING

Position Announcement

General Secretary 

tc \l1 "FRIENDS UNITED MEETING
Friends United Meeting is a Christian association of over 30 Yearly Meetings and smaller Quaker groups that consult and work together for shared purposes.

Purpose Statement:

“Friends United Meeting commits itself to energize and equip Friends through the power of the Holy Spirit to gather people into fellowships where Jesus Christ is known, loved and obeyed as Teacher and Lord.”

Leading Priorities:

· Leadership Development

· Evangelism (Mission, Peace, Social Justice Ministries)   

· Communication
· Global Partnerships

A New General Secretary for a New Friends United Meeting
Friends United Meeting has initiated a search for a new General Secretary. Our General Secretary, Sylvia Graves, has announced she will retire in July of 2011. Friends United Meeting is also in the process of identifying a new organizational structure that would better facilitate our mission.  We are looking for a new General Secretary who would work closely with the board to implement necessary changes while promoting Friends United Meeting's distinctive Christian Quaker message. The General Secretary would also develop and manage the programs and staff, seeking to connect, equip, and energize constituent Yearly Meetings with the work and mission of Friends United Meeting.  

A successful candidate for this position will: 
· be a dedicated and growing Christian, be an active member of a Friends’ Meeting/Church, and support the Orthodox Quaker identity of Friends United Meeting; 

· have significant administrative experience with demonstrated supervisory and personnel skills;

· be a college graduate (preferred);

· have excellent writing, public speaking, and listening skills;
· have knowledge of communication and computer technologies;  

· have the ability to translate vision into effective programs;

· have skills and experience in setting agendas and strategic planning;

· have skills and experience in conflict resolution in both small and large groups;

· be free to travel for extended periods, both domestically and internationally.

The General Board currently invites both resumes and written nominations for this position.  Submission deadline is September 1, 2010.  The Executive Committee of Friends United Meeting will select candidates to be interviewed by October 2010 and the New General Secretary will assume responsibilities in July 2011, following the FUM Triennial Meetings. Please send resumes and nominations to:

Kelly Kellum

FUM GS Search

High Point Friends Meeting

800 Quaker Lane

High Point, NC 27262

or
kelly@highpointfriends.org

